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Charles B. Goddard Center FOR THE VISUAL AND PERFORMING ARTS

401 First Street SW 


Ardmore, OK 73401  



   PO Box 1624, 73402

Phone: 580-226-0909 


Fax:580-226-8891


    Email: godart@cableone.net
THEATRE & VIDEO PROJECTOR RENTAL AGREEMENT

This agreement is made and entered into between the Goddard Center, hereinafter referred to as “Center” and a party, hereinafter referred to as “Renter.”  This is a binding Contract that constitutes the sole and only agreement between the Center and the Renter respecting use of said premises.  

RENTER ___________________________________  EVENT______________________________________

DATE OF EVENT ____________________   TIME OF EVENT OPEN ___________ CLOSE __________ 

Dates: No requested dates will be reserved until this form is completed, signed and returned to the Center with the refundable security deposit of $200.  When both security deposit and a completed contract are returned to the Center, the Renter will receive a completed copy of the agreement confirming the dates and arrangements.  The security deposit may be used to hold a pending date. Schools may submit purchase orders to reserve a date. 

Fees: Rental Fees (as stated in the Fee Schedule) must be paid no later than 48 hours prior to the event.  There will be a $50 fee for all returned checks.  Staff fees are to be paid 48 hours prior to the event and made payable to the staff member directly.

Theatre Rental: Includes the following:  Seating for 300, backstage area, use of the curtains, fly loft, dressing rooms, special light settings and sound equipment.  Technical assistance is available at the rate of $25 per hour, for a minimum of 4 hours.  The Goddard Center will designate the technician.  

Video Projector Equipment Rental: Requires the following:  Technician fee of $25 per hour, for a minimum of 4 hours, to run the projector and manage all equipment use.  Events held after general operating hours will require an additional staff member to be present as a facility manager for the duration of the rental time, at a fee of $20 per hour, minimum 4 hours.  Depending on the nature of the event and the number of guests present, further staff may be required to attend for an additional fee.  For any movies or documentaries shown at the event, written proof of licensing will be required at the completion of the rental agreement, no less than 14 days prior to the event date.  Obtaining licensing and all related fees are the sole responsibility of the Renter, and all licensing policies will be strongly enforced by the Center.  Violations of these policies will result in immediate cancellation of the event.  Renter will forfeit initial deposit and may be subject to further legal action.

Theatre Set-up Needed:  Podium _______  Microphone at Podium ______ Other Mikes (Up to 4) __________

Grand Piano ($50) ____________Cued music ____________ Follow spot ____________ Screen____________
Digital Video Projector ($100 ) ___________  DVD Player __________   
Special Needs ______________________________________________________________________________

Renter Responsibilities:  Prior to signing this contract, Renter agrees that he/she has read and understood the provisions of the contract and his/her responsibilities. Renter agrees to pay a security deposit of $200 at time of contract agreement.  Renter also agrees to pay a rental fee of $__________ for the event.  Renter must be 21.  Use of equipment for fundraising events to benefit non-profit organizations other than the Goddard Center is prohibited. 

Renter’s Signature _____________________________________ Date Signed __________________________________

Organization _______________________________________________________________________________________

Mailing Address ______________________________________________ Phone ________________________________

Payment Method __________ Total Amount ___________ Security Deposit Paid ___________  Refund _____________

After Hours Staff ______________________ Fee ___________ Technical Assistance Fee _________________________

Goddard Center Director’s Signature _________________________________ Date Signed ________________________
RENTER RESPONSIBILITIES:

1. SECURITY DEPOSIT: A $200 security deposit shall be submitted upon execution of this contract.  Security deposits will be refunded in full within 15 days of the event unless cleaning service is required or damages have been incurred. At the end of the event, Renter agrees to leave the Goddard Center in the same condition it was prior to rental.  The Renter agrees to leave the facility clean, including but not limited to the lobby, kitchen, hallways, restrooms, exterior, etc. The Renter will be responsible for damage to any property located within the Center or on the Center grounds, whether directly or indirectly caused by the Renter or any of its subagents, invitees, vendors, volunteers or employees.  Actual costs of damage or repair will be deducted from the deposit. Payment for damage exceeding the security deposit will be payable within 30 days of the event.

2. CANCELLATIONS: The $200 Security Deposit will be returned less a $20 Cancellation Fee for cancellations made with 45 days or more notice. Cancellation Fee increases to $50 with less than 45 days notice of cancellation. The Security Deposit will be forfeited entirely for cancellations with less than 2 weeks notice. Date changes will be honored when possible. 

3. INSURANCE: Renter agrees to provide general liability insurance with limits of no less than $1,000,000.00, unless otherwise noted in writing by the Director or Board of Trustees of the Center, insuring against all cost and expense and/or liability arising out of or based upon any and all claims, personal injuries and/or property damage sustained and accidents occurring as an alleged consequence of any act or omission on the part of the Renter, its agents, subagents, volunteers, or employees. The possession of the facility will not be given to the Renter if for any reason a current certificate verification of insurance has not been received within seven (7) business days prior to the event. In such event, the security deposit will be forfeited.

4. The Renter assumes all risk involving Renter’s use of property and agrees to hold harmless and indemnify the Center for any bodily injury including death or property damage including damage to Center facilities, or loss of use thereof, resulting from the Renter’s use of the premises.  It is agreed that the clause shall not apply if injury or damage is caused by negligence on the part of the Center unless Renter’s use contributes to said negligence.

5. Illegal activity and any activity that would be harmful to the physical well being of the Center is strictly prohibited.  Renters are restricted to the area they have rented.

6. A signed Rental Agreement is required for rental. The scheduling of areas shall be at the discretion of the Center Director.  The Center will be reserved to the group/individual whose application and deposit are submitted earliest.  All reservations are subject to cancellation at the discretion of the Center Director. Any changes must be discussed and agreed upon in writing with a representative of the Center.

7. All events have a curfew of 11 p.m. If the event involves children, Renter must provide one adult chaperone for every six youth or children (under the age of 21).  

8. NO SMOKING is allowed in any part of the Center.  No food or drinks of any kind are allowed in the Theatre.

9. LIQUOR: Any group wishing to sell liquor must obtain a “Special Event” license from the ABLE Commission.  This takes 2-3 weeks.  Caterers with a liquor license may be used.  No alcoholic beverages are to be served to persons under the age of 21.  Renter agrees to be responsible for checking identification, if necessary.  Kegs are allowed in the kitchen area only.  

10. No decorations are to be attached to walls, or ceilings.  Displays are limited to free-standing panels or pedestals.  The use of nails, tacks, glue guns or spray glue is prohibited.  The spraying of glitter, snow, paint, etc., is not allowed in the building.  The throwing of rice, confetti, seed or litter of any sort is not permitted inside or outside the building.  Crepe paper may not be used, as the colors bleed when wet.

11. The Center is not responsible for any items left or lost at the Center.  In the event of a multiple day event, renters are responsible for cleaning and removing all items from each area used each day.  

Renter’s Signature ________________________________ Date Signed _______________________________
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